WO# _________________

Work Order

This form is to be used when you cannot access NS5.  Once access is reestablished, you will need to enter the work order into NS5, write the work order number on this form, then save it until the office can confirm they have all current work orders.

Ship_____________________ Created By ______________________________

Department ___________________________________________

Equipment___________________________________________________________

Created Date________________Completed Date ________________________

For the title, use the format:  Equipment - what needs to be done
Ex:  Stbd A-Frame- replace hydraulic hoses.  This format makes it easy to find the work order later.

Title:__________________________________________________________

Description:___________________________________________________________
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(Continue notes on back if needed.)


